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What is MLA 
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The Basics From Chapter 4 

We are primarily 

interested in sections 

4.1, 4.2, 4.3, 4.4 
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Page Margins 

The document is to 
have 1.0” margins 
on all 4 edges of 
the page. 

Indent first line by 
one-half inch from 
the left margin. 

Indent set-off 
quotations by one 
inch. 
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Text Formatting 

Always Double Space 

Times New Roman 

at 12 point  

Left Justify 

No Word 

Hyphenation 

One space after a 

sentence. 
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First Page “ID block” 

Start the first page 

with each on a line: 

Student Name, 

Instructor Name, 

Course # and Name, 

Date. 

Double Spacing all 

lines. 
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Titles, and Section sub Titles 

Titles and section sub 

titles are to be 

center aligned,  

and built with the 

same font as the 

body.  They may 

however have title 

capitalization.  
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Page Numbers with Last Name 

Create a header,  
That has the student 
last name, a space,  
and then a simple 
numeric page 
number. 

It should be one-half 
inch from the page 
top 

It should be right 
aligned to the right 
page margin. 
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Other Issues – Works Cited (5) 

At the end of the paper body,  
start a new page and 
continue standard page 
numbering. 

Insert title : 
“Works cited” 
centered on page 

Insert alpha sorted entries 
using a hanging 
indentation. 

See chapter 5 for all citation 
types formats. 

Use WORDS Auto Citation 
Capability – You don’t 
want to do this yourself. 
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Example: Simple Book Entry 

Author Name  
Last, First. 

Book Title,  
Italics. 

Where Published, 
City: 

Publisher 
Publisher name, 

Year Published 
Year.  

Format 
Print. 

Johnson, Roberta. Gender and Nation in the Spanish Modernist Novel. 
Nashville: Vanderbilt UP, 2003 Print. 
 
Note:  Colors are for illustrative purpose ONLY. 
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Simple Citation 

In your paper body add a 

parenthetical reference: 

(Author, Title, Pages) 

Where: 

Author is the first of the authors 

in the works cited entry list 

Title – optional, not needed if 

author is unique. 

Pages – list of pages referenced 

for this usage. 

Where as the party of the 
first group is a defendant,  
and the first party in the 
second group is called a 
plaintiff we can now go to the 
judge (Simonsen, 45)  
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On Line References: 

http://owl.english.purdue.edu/owl/section/2/11/ 

 

http://writing.wisc.edu/Handbook/DocMLA.html 

 

http://www7.esc.edu/hshapiro/writing_program/st

udents/Handouts/main/research_mla.htm 

Site includes an 18 page .pdf MLA Style Guide. 

 

http://jerz.setonhill.edu/writing/academic1/mla-

style-papers/ 
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